Volume No. 3—Automated Systems Application

TOPIC NO. 70730

Function No. 7070 —Financial Information
Downloading System

TOPIC FINDS: EXECUTING REQUESTS

AND TRANSFERRING FILES

DATE October 2004
Table of Contents
EXecuting the REQUEST .......ooouiiiiiiiii ettt ettt et st be e s eee e eesneeenne 2
NAMING DALASELS .....eeuvieiiiieiieiie ettt ettt e st et e eeb e e st e eateebeeesbeessaesaseesseeenseensseenseenseessseensees 2
Record Length PIEVIEW ......cooiiiiiiiiieiieeiee ettt ettt et e et e et e e eeetaeeesbeeenneesnseeenns 3
Executing or Aborting the REQUEST........cccviieiiiiiiiiecie ettt tee e eessree e 3
VIEW/PIINE DIALA .....eiiiiiiiiciieeceeee ettt e ettt e et e e et e e e taeessaaeessbaeesaseeessseeessseessaeessseeenns 4
Transferring Datasets 10 PC.......oouiiiiiieie ettt ettt et e st e et eenteeaeeennes 6
Dataset FI1E USES ......eoiuiiiiiiiiiie ettt et et e sate et esaneean 6
Transferring Datasets TO YOUT PC ......oooiiiiiiee ettt et e e eree e 6
File Transfer fO1 EXIIa .....cc.oiiiiiiiiiieeciie ettt e et e e st e e e s aveeesnaeeesseesasaeesnsaeenns 7
COMEACES .ttt ettt et s et et e e bt et esat e et e e e bt e et e e sbb e et e e bt e e bt e sateembeenateenneenaees 9
DIOA CONTACT ...ttt ettt et e st e e s ab e e bt e sat e e bt e eabeebeesabe e bt e saeeeabeenaneens 9

Office of the Comptroller

Commonwealth of Virginia




Volume No. 3—Automated Systems Application | TOPIC NO. 70730
Function No. 7070 —Financial Information TOPIC FINDS: EXECUTING REQUESTS
Downloading System AND TRANSFERRING FILES

DATE October 2004

Executing the Request

Naming After making the extraction and data field criteria selections the data must be

Datasets downloaded into datasets. Assign a name to the dataset on the Dataset
Information screen, which is displayed after pressing Function 9-Execute
Request, from the Data Field Selection screen:

4= IRMA WorkStation: 3270 Terminal - [ sessiona™ [A]]

EI|E Edit Cortrols  Settings  window Help = ﬂil
ACTLIA2L CARDS — DATASET INFORMATION Dont

ENTER FUNCTION: _ (5=MENU, 7=PREVIOUS SCREEN, 9=EXECUTE REQUEST)

DATASET MAME:

SUPPRESS LEADING ZEROES: ¥ (Y DR H)

] SHAGTHY139 B4/019 Al

DATASET NAME Enter dataset name.

Note: Names cannot exceed 44 characters, including periods. Names consist of several sections,
which consist of sets of 8 or fewer alpha-numeric characters starting with an alpha character and
ending with a period (except the last section). The first section must consist of the High Level
Index (HLI) consisting of the User ID. Subsequent sections describe the filename. A sample
dataset name for user ACT1011 and containing report 10 data for the second payroll processing
period follows — ACT1011.RPT10.PAYROLL2

SUPPRESSING Enter value and press PF9 or in the Function field, enter 9 and
LEADING ZEROES npress Enter:

Value Description

N | Numeric fields not containing their maximum number of
digits are "padded" with leading zeros.
Y | Leading zeros are eliminated. For example, suppressing
the zeros on "000176" yields "176" — System Default

Continued on next page
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Executing the Request, Continued

Record Length
Preview

Executing or
Aborting the
Request

The Dataset Information screen displays:

e Dataset Name chosen to receive the extracted records
e The number of records CIPPS-FINDS expects to write to this dataset

This preview allows the user to abort the download if the request appears to
have extracted too many records. Note that the actual number of lines in the
dataset will be one greater than shown since a line of column headers (i.e.,
Download Field) will be also be written.

[z IRMA WorkStation: 3270 Terminal - [ sessiona* [A]]
[ Ble Edt Conrols Seffngs Window Help ETES

ACTL3821 CARDS - DATASET INFORMATION Dani

ENTER FUHCTIDN: _ (S=MENU, 7=PREVIOUS SCREEM, 9=EXECUTE REQUEST)

DATASET HAME: ACT1@35.DEDUCT.TEST

SUPPRESS LEADIMG ZERDES: ¥ (Y OR M)

342 - CLASSIFICATION COMBIMATIONS WITH TRAWSACTIONS HAVE BEEH SELECTED

ENTER ¥ IMN FUNCTION TO CONTINUE HITH THE REQUEST
ENTER M IMN FUNCTION TO RETURM TO PREVIOUS SCREEN

el SHAGTHY12e B4/019 Al

Function 9: Execute Request on this screen does not work in the same manner
as previous screens. In order to continue with the request, enter one of the
following values in the Function field and press Enter:

Value Description
Y The information specified in the request is extracted and written to the
specified dataset.
N Aborts the request and returns to the screen immediately prior to the
Dataset Information Screen.

Continued on next page
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Executing the Request, Continued

After executing the request, CIPPS-FINDS returns to the CIPPS-
DOWNLOADING Main Menu where the number of records actually written
to the output file displays at the bottom of the screen:

U= IRMA WorkStation: 3270 Terminal - [ sessiona® [A]]

[ Ble Edt Conrols Seffngs Window Help

15| ]
ACTL3001 CIPPS DOHNLOADING HAIH MENU Hao1

ENTER FUHCTIDN _  (S=MAIM MEMU,6/ENTER=HEXT SCREEM)
AGENCY: 141

PLACE &M (X) HEXT TO THE THE DESIRED SELECTIOH

_ CIPPS REPORT 18

_ CIPPS EMPLOYEE DATA (HBB,HS1,H4X)
_ CIPPS REPORT U®33 _

CIPPS STATE TAX DATA (HBA)Y
CIPPS SPECIAL PAY DATA (H1@)
CIPPS DISTRIBUTION DATA (HMB}
CIPPS DEDUCTION DATA {HBZ}

_ CIPPS REPORT Ue6@

342 RECORDS WERE WRITTEW TO ACT1@35.DEDUCT.TEST

SHAGTHY12e B4/018 All

View/Print Return to the FINDS Main Menu (PF5) to view or print the data. Keep in mind,
Data PF21-creates a Lotus file, which can only be used for CARS downloads. Enter
one of the following functions and press Enter:
Continued on next page
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Executing the Request, Continued

# Sna - EXTRA! Personal Client

Eile

Edit View Tools

Session Options  Help

D|=|=|

S| i |ele(fen 3] 2| wlvl ol o|Haf| w2

ACTLZBA1

FINDS - MASTER MEHU HBAZ

ENTER FUMCTION _ (THD DIGIT FIELD' FROM BELOMW)

20-YIEH DATA

21-CREATE LOTUS FORMATTED
DATA

22-PRINT DATA

23-CREATE 4 DIGIT YEAR

24-CREATE 2 DIGIT YEAR

10-EXTRACT CARS SUMMARY ACCOUNT
BALAHCES
11-EXTRACT CARS DETAIL TRAMSACTIONS
BY VENDOR ID AND ACCOUNT CODING
12-EXTRACT CARS DETAIL TRAMSACTIONS
BY BATCH ID, TYPE OR
(DATE & VEHDOR ID)
38-EXTRACT CARS AGEHCY VEHDOR TABLE 90-EXIT FINDS
31-189%9 CARS REPORTING

48-CIPPS DATA

el

708 .4 04734

SMNA Server: Connected T1

MU

T AM

Function

Procedures

Description

20—
View
Data

Displays a screen with a Dataset Name field. Enter
the name of the dataset to be viewed and execute the
List Data Set function. After viewing, enter END and
press Enter to return to the FINDS Master Menu.

Executes ISPF's
Browse Feature and
displays the contents
of the dataset.

22—
Print Data

Displays a screen with four fields. In the first, enter
the name of the dataset to print. In the second, enter
the remote JES2 name of the printer to be used. In
the third, enter the sysout class. Contact your agency
PC technical support for the JES2 name or sysout
class. In the fourth, enter 7 to print on regular 80-
column width paper, or 2 for wider 133-column.
Press the Execute function to print.

The program returns
to the CIPPS-FINDS
Master Menu along
with a message
indicating how many
lines were printed.
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Transferring Datasets to PC

Dataset File
Uses

Transferring
Datasets To
Your PC

Office of the Comptroller 6

Various uses of the downloaded datasets in conjunction with standard
business application software/PC programming languages (e.g. Word, Excel,
Access, Visual Basic, Crystal Reports) include:

e Agency specific reporting

e Database queries/forms

e (Creation mailing labels

e Retrieval of data specific information
e Payroll Audit Tool Reports (PAT)

However, the data must first be transferred to an agency PC or other system.

To transfer the information contained in your dataset to your PC, follow the
file transfer procedures that apply to the emulator software package being
used. Two commonly used emulator packages are EXTRA and IRMA. Basic
file transfer procedures are presented here for both the EXTRA and IRMA.
Consult your agency’s computer systems administrator for specific
procedures pertaining to your emulator software. Regardless of the emulator
used, log-off of CIPPS-FINDS, but remain logged-on to TSO to transfer files
(log back on to TSO if you have already logged-off).

7 Sna - EXTRAI Personal Client
File Edit Yiew Tools Session Opfions Heln

D[ |@| S| & 5|2 for (3] | il | ol o2||s7] W2

READY

el 7004 02781

SMA Server Connec ted T1 MUK T4 AW
v £k Vifoed  FOTI0 s ONE .

Continued on next page
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Transferring Datasets to PC, Continued

File Transfer

for Extra

Start the file transfer window by selecting the ‘Tools’ menu item, then click
‘File Transfer,” or click the file transfer toolbar button:

File Edit Miew

] E-”lﬂ
ACT1@835. S
READY

Hell

Macra...

Record Pages
Eage Settings...
o o Boskmartk/Page

Al Personal Client

zion Options  Help

Transter a single file to/from the host CAP [NUM 10:11 AWM

@smn"] [ Inba - Micro, |wMicmsonwD.. HhTn3zeo . FSTARTOEP \HMAWorkS...ImIHMALAN \ My 1011aM
e ——

o] 2l5a] o] ZiE8]] W71

fleleted.

The Transfer File option box displays:

Transfer File

Transfer direction

" Send file to host

% Receive file from host

HE|

| Receive File I
Cancel |

PC file narme:

Help |

Il::"-.testE

Host file name:

Browse... |

ItestE

Scheme:

ITE:-:t Drefauilt
Hast type:

TS0 7

= Edit.. |

Office of the Comptroller
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Transferring Datasets to PC, Continued

Set the following option settings to transfer the dataset to your PC.

Options

Enter the following setting:

Transfer Direction | Receive File From Host

PC File Name Enter the file name where the information will be downloaded
or use the ‘browse’ button to locate an existing file.

Host File Name The dataset name created from the FINDS download. (e.g.
ACT1011.FILENAME)

Scheme Text Default

Host type TSO

From the File Transfer option box, click on Receive File to initiate the file
transfer. The File Transfer Status box displays during processing:

File Transfer Status [TH3270] I

PC file name:  c:\Rptl033.0524
Host file ACT1035 Rptul33.0501

»» |nitiating host application

»» Structured file tranzfer started.
»» Receiving file o \RptU033.0524 .,

[¥ Close statuz at completion of kansfer. abort |

At the completion of the transfer, the File Transfer Status box is automatically
closed. The downloaded dataset information now resides in the PC file

indicated.
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Contacts

DOA Contact  Manager, State Payroll Operations
Voice: (804) 225-2245
E-mail: Payroll @doa.virginia.gov

Payroll Business Analyst/Trainer
Voice: (804)225-3120 or (804) 225-3079
E-mail: Payroll (@doa.virginia.gov
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